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Student's Guide to Zoom

Zoom is a real-time video conferencing tool that brings teachers and students together. You
can download the application on your personal computer, mobile or tablet device. You do not
need an account to join Zoom meetings, but it recommended that you create one.

Joining a Meeting for the First Time

There are several ways your instructor may invite you to a Zoom meeting:
« Alink in an email invitation
« Alink posted in your Canvas course
« Directly through Canvas

If you have been provided a link to a meeting:

1. Click on the link provided to you by your instructor to join the Zoom meeting. Once you click on the link, Zoom will ask
you if you would like to download the Zoom application or to use your web browser.
2. You should click “download and Run Zoom” to download the application.
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3. After Zoom downloads, follow the directions on your computer to install the application.
NOTE: You will only need to install the Zoom application once.
4. Once the app is installed, you will be asked to if you want to join the meeting with video. Choose “Join with Video.”
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5. Next, you will be asked if you want to join with audio. Click on the blue button that says “Join with Computer Audio.”
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Tip: If you don't want to be prompted for this the next time you join, check “Automatically join audio by computer
when joining a meeting.”

If you are accessing Zoom meetings through Canvas:
1. Click on the Zoom link in the left-hand navigation list in your Canvas course:
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2. The Zoom dashboard will open inside your Canvas course, and will list all meetings that have been scheduled.
3. If you are ready to join the meeting, click the Join button:
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Your current Time Zone is (GMT-05:00) Central Time (US and Canada). £

Upcoming Meetings Previous Meetings Cloud Recordings Get Training B

Start Time Topic

998 7434 242

Wed, Jul 29 (Recurring)

Test Zoom meeting in Canvas Join Invitation

4:00 PM 1
Wed, Aug 5 (R i 998 7434 242

ed, Aug 3 (Recurting) Test Zoom meeting in Canvas Join Invitation
4:00 PM 1
Wed, Aug 12 (R i 998 7434 242
A'EOYPJQ (Recuring) Test Zoom meeting in Canvas ) Join Invitation

4. If this is your first time joining a Zoom meeting, follow the steps listed above to install and configure Zoom.

Sharing your Screen

In your classes, your instructor may ask you to share work you are doing on your computer screen. To do so, you will use
the “Share screen” function in Zoom.

1. To do so, simply put your cursor at the bottom of the screen and click Share Screen:
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2. Zoom will open up a pop-up window where you can select what you wish to share. Click on Desktop and click
on “Share screen” button on the lower right:
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3. To stop sharing your screen click on the “Stop Share” button on top of your computer screen.
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Tips & Additional Resources

The best way to get comfortable with Zoom is to use it!
Try meeting with a friend, classmate or family member. Explore the different features so you can feel confident in your
Zoom class sessions.

Show up early.
Show up early to your Zoom class sessions to test your audio and video. If you can, try having your video on in class.
Your instructor and peers would love to see your face! If you anticipate that your connection may be spotty, you can
always join the meeting by phone using the phone number included in the Zoom invitation.

Setyour name, and add pronunciation or a pronoun, if you want.
You can go to your Profile and change your name. Use the first and last name you prefer. If you have enough space,
consider if you want to add a pronoun or phonetic pronunciation. For example: “Meredith Grey (she)” or “Kale (Kay-
lee) Smith.”

Participate!
You can unmute yourself, when appropriate, to ask a question or make a comment. You can also use the Chat window
to ask questions, interact with the group, or send direct, private messages to those in the meeting.

Technical difficulties are normal.
Don't let technical difficulties distract you. If your connection gets glitchy in class, try turning off your video or joining
the meeting using a different device. Your instructor may record your class sessions, so make sure you know how to
locate the recordings if you miss all or part of class due to technical problems. If you are consistently experiencing
issues in Zoom meetings, make sure to communicate with your instructor and ask for help.

Are you a visual learner? Try these videos! (click on the blue underlined text to launch the videos)
Zoom EDU: Zoom for Students
How to use Zoom as a Student

Reach out for help.
If you have any questions about Zoom, email LibraryTechSupport@waubonsee.edu, send us a LiveChat message or
call 630-466-2400. We're happy to help!



https://youtu.be/wbnyQwsVbiY
https://youtu.be/l-NgrIxQVf4
https://phplive.waubonsee.edu/phplive.php?d=6&onpage=livechatimagelink&title=Live+Chat+Direct+Link
tel:630-466-2400

