	Sodexo Catering
Request Form
Waubonsee Community College
Phone: 630-466-6673 

E-mail:  WaubonseeDining.USA@Sodexo.com





	In order to efficiently plan your event, please fill out the catering request form 

and return to the catering office 10 days prior to your event by e-mail.  

We will provide a confirmation of the event within three days of receipt of the request.
*Please provide ServiceDesk number upon completing this form*

	Today’s Date:
	
	Department:
	

	Date of Event:
	
	Contact Name:
	

	Day of Event:
	
	Contract Address:
	

	         Please indicate event name or in a few words describe purpose of the event:
	

	
	

	
	

	Event Start Time:
	
	
	

	Event End Time:
	
	Email Address:
	

	Delivery Time:
	
	Phone Number:
	

	
	
	
	

	Expected Number:
	
	
	

	Event Location:
	
	ServiceDesk #: 
	

	
	
	
	

	Type of Service:
	
	Table Set-up:
	

	China/Disposable:
	
	
	
	
	

	
	

	    Order:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


